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Evolution of Spread Sheets

VISICALC 1978 VISICALC — 5 rows/20 columns SuperCalc 1980 - SUPERCALC
1982 - MULTIPLAN by Microsoft ? 1983 - LOTUS 123
1985 - Excel Ver. 1.0 5% 1987 - Excel Ver. 2.0
et
1990 - Excel Ver. 3.0 T 1992 - Excel Ver. 4.0
1993 - Excel Ver. 5.0 ( Included VBA ) We 1995 - Excel Ver. 7.0 ( Excel 95)
1997 - Excel Ver. 8.0 ( Excel 97 ) E Boelon 1999 - Excel Veer. 9.0 ( Excel 2000 )
o 2001 - Excel Ver. 10.0 ( Excel XP ) JExcelzoos 2003 - Excel Ver. 11.0

2007 - Excel Ver. 12.0 ¥ Excel ;010 2010 - Excel Ver. 14.0

2013 - Excel Ver. 15.0 2016 - Excel Ver. 16.0

2019 / Office 360
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TIPS & Best Practices

2.1- When a value is entered to a cell, if its LEFT ALIGNED
then it’s a TEXT, if its RIGHT ALIGNED it’s a NUMBER

2.2- Date is a running serial number in Excel, which starts
from 15t January 1900 which is 01
Date is the Integer part & Time is the Decimal part

2.3- =TODAY() = cCurrent System Date, =NOW() = Cur. System Time
Enter the date in dd-mmm-yy format
Use only : as the delimiter for entering TIME

2.4- If a Filter is applied anywhere in a worksheet, the
Row numbers will be in BLUE colour

2.5- Functions such as SUM,AVERAGE, MAX.... will not work
with filtered data, instead use SUBTOTAL function

Asoka.ikad@gmail.com 077 3427725 ikad-trn.com




Sample file used :
Module 5A — Charts

Tool = 01

Excel Charts

Asoka.ikad@gmail.com 077 3427725 ikad-trn.com




Excel Ch 3 rts Sample file used :
Module 5A - Charts
Components of a chart
Types of charts & when to use them
Column charts
Line charts
Pie charts
Bar charts
Adding Trend lines to charts
Charts with secondary axis
Dynamic analysis with Spark lines

Fr




EXCEI Ch . rts Sample file used :
Module 5A - Charts

Creating a Chart

« Check whether the data is in the proper format
« Select a cell / range of cells within the data range

« Keep Cirl key pressed when selecting ad hoc data

|i—~|| e 9~ v 02 CHARTS.xlsx - Microsoft Excel
Home Insert Page Layout Formulas Data Review View Developer Add-Ins

]3] | | | El@ Ly shapes - ﬂ iy Line = |fly Area - |
| ——— i —
: — EE] T2 smartart ﬁ @B Pie = |:: Scatter - = Column —

PivotTable Table Picture Clip ... Calumn
& Art st Screenshot - SpBar~ ) Other Charts -

I‘_I(AD ' Tables [llustrations Charts

Sparklines Filter




Excel Charts
Components of a Chart

Vertical ( Value )

Sample file used :

Module 5A — Charts

Chart Area Plot Area Chart Title Data Series Legend
b ! \ X AN
N A

)l 0000

Axis

Vertical ( Value )

Axis Title

v

US Dollars

9000

8000 -
7000 -
6000 -
5000 -~
4000 -
3000 -
2000 -
1000 -

O !

ABC Co. Sales

\

M Sales

o Profit

| !

Jan Feb Mar Apr May

(C

Months
o
S

Horizontal Horizontal Horizontal / Vertical
ategory ) Axis ( Category ) Axis Major Gridlines

Y



C0|umn Charts Sample file used :
Module 5A - Charts

Types of Charts& when to use them

Categories are typically organized along the
horizontal axis and values along the vertical axis.

1000000

GOOO00 - = =
OO0 )
200000 200000 4
700000 ] FI0000 ﬂ-]
BOO0O0 . GO0
500000 - . 500000 17
400000 1 ] 400000+
300000 ] ] ] ] 200000 47 i
200000 . 200000 17
100000 . 100000 17 [
oL | | 0 + . l_' - : :
Jan Fek har Apr hlay Jun lan Fab Mar g May T
LSALES | Expences B TAXES LI Prafit LSALES | Expences B TAXES LI Prafit

Clustered Column Chart Clustered 3-D Column Chart
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COlumn Cha rts Sample file used :
Module 5A — Charts

Types of Charts& when to use them

Used to show the relationship of individual items to
the whole, comparing the contribution of each
value to the total across categories

2000000

1800000 - 1800000 -”;

1600000 1600000 1~

L0000 1400000 2

1200000 1200000 +

1000000 :l 1000000 '/x

800000 : goonon

OO0 +— GO0000 -"/:

400000 || : aconoo |

F00000 J J U J U 200000 -”:

0 ] ' T T T T
Izn Feb Mar Apr May Jun Jan Fel Mar Apr May Jun
Ml SALCS Hxpences B TAXLS U Prafit W SALLS | [xpences | TAXLS | Profit

Stacked 3-D Column Chart




COlumn Cha rts Sample file used :
Module 5A — Charts

Types of Charts& when to use them

Used to compare the percentage % that each value
contributes to a total across categories

100% )

aif 100% 17

S0 9% 1

FORE BO% 17 -

RO fﬂ e

L LUk (| -

!’[E’_E s 4

-1-':’;”‘ | 3 | 4[:!-_!{' | .:;

300 — EN

2 i ] | 20% +

f I:Ec- J H -J ‘—' U | 1 ma ] /f ’

0% 0%+ : - - : e
Jan Feh mar Apr ay Jun Jan Fel Mar Apr May Jun
i SALCS H Cxpences B TAKLS L Profit M SALES B Cxpences B TAXDS _ Profit




COlumn Charts Sample file used :
Module 5A — Charts

Types of Charts& when to use them

Uses 3 axis that you can modify ( Horizontal, Vertical,
& Depth axis ) & the data points are compared along
the horizontal & depth axis )

SO0000

800000
700000 -
BOOO0D T A
500000 =
400000 <+ |

300000
200000
LU L |

l

3-D COLUMN CHART




Line Charts
Types of Charts& when to use them

Line charts are used when the category labels are text, and
represent evenly spaced values such as months, quarters etc.
Stacked Line charts are used to show the trend of the
contribution of each value over time or ordered categories

faly: se——Fypopoos  se— gy Prodit Salyy ee——Fppopooy sy Frofit

1000000 LI
Q00000 1 - 1800000 + 3
A0 RO
FODG00 - 2400000 .
aoooon 4 1200000 4 f
SO0 /_/-_ N
AUDC00 AU00000
200000 1 GO0000 1
AN r R
100000 + - A00000 7

| ¥ [t} i &) | lam i Tl Af I |

Stacked Line Chart
g 14




Ll ne Ch a rtS Sample file used :
Module 5A — Charts
Types of Charts & when to use them

100% stacked line charts are used to show the trend of the %

each value contributes over time or ordered categories

3-D line charts show each row or column of data as a 3-D ribbon
These have horizontal, vertical, and depth axes that you can modify

=—North =—=South East =——West mNorth mSouth mEast mWest

100%

80%

60%

0%  —
20% Q—’///

0%

/- 3-D Line Chart

Consultoncoy & Troinin



P | e Ch a rts Sample file used :
Module 5A - Charts
Types of Charts& when to use them

Pie charts can be drawn only for data that is arranged in
one column or row & cannot have ZERO or NEGATIVE values

Exploded Pie in 3-D charts display the contribution of each
value to a total while emphasizing individual values

North North

)

B zn EFeh WMar mApD mRay o un

Wlan WFeh  Mar ®apr @ kay ® Jun

Pie Chart om o EXxploded Pie in 3-D Chart




P | e Ch 3 rts Sample file used :
Module 5A - Charts

Types of Charts& when to use them

Both these charts display pie charts with user-defined values
that are extracted from the main pie chart and combined into
a secondary pie chart or into a stacked bar chart. Useful to
distinguish small slices in the main pie chart separately

North North

H)zn WFeb Mar maApr DMay ©lun W lzn M Feh Mar B Apr May Iun

-
-'-'-.
-
-
7
-
-
>
- "
— "
.-"\-_ -,
- .,

Pie of Pie Chart Bar of Pie Chart
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Ba I Ch =l rts Sample file used :
Module 5A — Charts

Types of Charts & when to use them

Data that is arranged in columns or rows on a worksheet can
be plotted in a bar chart. Bar charts illustrate comparisons
among individual items. Useful when the axis labels are long
& values shown are durations.

Jun

May

Apr
Miar

Fet

lan

0 50 100 150 200

1t Mkast WHoUth WNorth wWMorth ®ESouth ®EEast LWest

Bar Chart Stacked Bar Chart
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Sample file used :

Module 10 A

T@@H - @2 Module 10 C -10G

Pivot Tables & Charts

Asoka.ikad@gmail.com 077 3427725 ikad-trn.com




What is a PIVOT table

e Data summarization tool found in spread sheets

* Used to query large amounts of data in many
user-friendly ways

* The most powerful tool in Excel
* A tool for the management

Asoka.ikad@gmail.com 077 3427725 ikad-trn.com




What can we do with PIVOT tables

Add / Sum
MANY Calculate
MORE... %
Pivot
Calc. Min. & Table —
Max values
Differences Count
i-m Asoka.ikad@gmail.com 077 3427725 ikad-trn.com
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Pre requisites to follow

e Always have the data in TABLE FORMAT

Card Type | ) Gender Cards Sold J ge——( Headings )
Gold Male 4,500 ’
Male 3,560 F e ( Data)
Gold Male 6,000
Silver 2,250

* Do not have Empty / Merged Cells in the r-ange or headings
e Every column of data should have a heading

e Do not have blank rows or columns between the data set

 Have the Headings in a different format ( eg: bold )

Asoka.ikad@gmail.com 077 3427725 ikad-trn.com




Pivot Table Layout

GENDER Male

Sum of CARDS
ZONE

SOLD Grand

Total
CARD TYPE EAST NORTH SOUTH WEST
GOLD 24,000
SILVER 18,010
Grand Total 42,010

- /-KKAD
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Pivot table layout

. . A B C
PivotTable Fields ~ X ;4
Separate sheets can be created for | 2
. . e , Choose fields to add to report: A 2 _l
fields in the ‘Filters’ cage - .
Search Jol 4
]
4 :
Fields in Columns cage will appear ) O oaTespee = © | Tobuildareport, choose
[] FACTORY 7 | fields from the PivotTable
Column headings [] BUYER
as : 8 Field List
[] STYLE g
Fields in Rows cage will appear as [] COUNTRY 10
headi [ NO OF PCS 11
Row headings 1 VAl LUF LSD [ o oo —_—
Drag fields between areas below: — § § § § ]
, . 14
If No’s are placed in Row/ Column . S s o ——
cages, you may Group them 16
17
18
. . . . Rows Values 19
Fields in this cage will appear as 0
data. Usually number fields are 21
placed here for calculations. If Text 22
fields are placed here, the COUNT e R Sheetl | All data
can be taken Readv 7

24



Sample Files

e g (_reating a Pivot Report

= 10 C PIVOT TAELES Daily Shipment data [Read-0..  Table Tools

'age Layout Farmulas Data Review View Developer Power Pivot Design

Store

commended Table | Pictures Online Shapes My Add-ins Recommended PivotChart
PivotTables Pictures ; Charts - M
Tables Ilustrations Add-ins Charts Tc
Tablel - % | asF 21
Choose the data that you want to analyze
A DATE SHIPPED | = | FACTORY | 1| BUYER. | = | STYL
I het— ——— (¥ Select atable or range
(5] 1 1-Jan-17 AEF AF/) Table/R il
. a7 e AT Table/Range: |Tabled| +
g : 1-Jan-17 A&F .ﬂ.Fj'} 0 Use an external data source
9 | 21-Jan-17 A&F AF/) Choose Connedion.. |
10 : 21-lan-17 ARFE .\'—".Ff} Connection name:
11 ] 21-Jan-17 ARF AH} " Use this workbook's Data Model
i -lan-
P,
17 I 23-lan-17 ARF Fj'} Choose where you want the PivotTable report to be placed
13 | 23-Jan-17  FAC-BT  AGF  AF/» % New Worksheet
14 I 23-Jan-17  FAC-BT AEF AF/y  Existing Worksheet
15 I 23-Jan-17 FAC-BT AEF AF Location: EI
|
16 1 24-Jan-17 FAC-BT A&F AF/Y Choose whether you want to an tiple tables
I
17 | 24Jan-17 |FAC-BT A&F AF/Y I~ Add this data to the Data
18 I 24-Jan-17 FAC-BT AEF AF/) o c : |
) ance
19 I 24-Jan-17 FAC-BT AEF AF/) . 1
» |2U : 24-Jan-17 FAC-BT A&F AF/x2/01 UsA 473,000 4,667,400!
/= T , -

—— 25



Sample Files . .
Creating a Pivot Report

A . E . C . D . E . F

Row Heading:

Column Labels ~
* | FRANCE JAPAN UK usA Grand Total
22893000 25303500 20170250 28211000 96577750
25147000 21374750 16470500 31128000 104120250
43549750 50176730 47746000 57650750 199123250
91589750 106855000 84386750 116989750 399821250

Sumni NO OF PCS
How L3

Column Heading

Values

' Report Heading |
Credit card usage by: |MALES

Value
Headi
cacings Column Headings

—
East North South West

GOLD “Fow

SILVER | ﬁ

Total 8,500 7,250 11,500 14,760




Sample Files

05 B PIVOT TABLES Daily Shipments .xlsx

Row Heading:
Column Heading

Values

| Column Labels -
*al = * FRAMCE JAPAN UK
FAC-BT

.q. Sum of NO OF PCS 22893000 25303500 201702350
5 Sum of NO OF PCS2 23.70% 26.20% 20.88%
g or . OF PCS 25147000 31374750 18470500

Sum of NO OF PCS2 24,15% 30.13% 15.82%

U Lo Ny OF PCS 43549750 50176750 AT77A6000
1_ Sum of NO OF PCS2 21.87% 25.20% 23.98%
2__ Total Sum of NO OF PC5S 01580750 106855000 84386750
3_ Total Sum of NO OF PCS2 22.01% 26.73%  21.11%

Report Heading

Credit card usage by:

Hinedigs Column Headings

~ Row

MALES

Headings East North South  West

GOLD " Row |
c c
E E
3 3

2L I Im '

Total 8,500 7,250 11,500 14,760

57650750

116989750

Creating a Pivot Report

Grand Total

Q6577750
100.00%

104120250
100.00%

199123250
100.00%
3909821250
100.00%



Slicers

Slicers are easy-to-use filtering components that contain a set of
buttons that enable you to quickly filter the data in a PivotTable
report, without the need to open drop-down lists to find the
items that you want to filter.

§-.Salespe>tson> 1 " ¥ 4 !
Buchanan s 2
Callahan 2

| Davolio 3

| Dodsworth s 5 4

' Fuller 3

| King 5

; Levering

| Peacock 6 6

A slicer header indicates the category of the items
in the slicer.

A filtering button that is not selected indicates that
the item is not included in the filter.

A filtering button that is selected indicates that the
item is included in the filter.

A Clear Filter button removes the filter by selecting
all items in the slicer.

A scroll bar enables scrolling when there are more
items than are currently visible in the slicer.

Border moving and resizing controls allow you to
change the size and location of the slicer.

Asoka.ikad@gmail.com 077 3427725 ikad-trn.com
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Show Report Filter Pages

H - O S B 2 W Q = 10 C PIVOT TABLES Daily Shipment data 2

FivotTable Tools
Insert Page Layout Formulas Data Review View Developer Power rwot

ction | [e== — [# Clear~
Ungroup t r‘Y [3 (i i\ect'

: - Drill — Drill - ) Insert  Insert Filter Refresh Change Data )
Field Settings poun Up 7] Group Field Slicer Timeline Connections - Source ~ [£3 Move PivotTal

AlotTable Name: Alive Field: Group &

Pl :
— [ Yt st b
Qtptes | Breestiog oo, 1, :

Shw Tedse Canadin | -

I8 o e
15 Sowbesatie e,

¥ Lenwe Gl

& | eacTony

= — 4 2 3 Group Filter Data Actions
ProtTable Felds ™ X 1 [raczone ] ]
e [0 | FACTORY
[ash oA [Poelatek v 48T
14 niksarr 5 xorie 4 . . - . A B T D E F G
e T R o PivotTable Fields 1 |FAcTORY [{an) -
4 aie ™ = _ .
[Jsm: 4400 B0 512D - 2
o ! TR E— = T Choose fields to add to report: 4 -
Bl 1 D LKL SN0 17D L 3 |sum of NO OF PCS Column Labels |~
n Search 5| 4 [Rowlabels  [-|A&F ANTL  GAP  L/END M&S NEXT
5 #lJan 11852000 36264500 8908500 11972500 46010000 837225
DATE SHIPPED - 6 | #HFeb 1269500 6976500 5890500 1473000 208000
FACTORY 7 |HMar 21| 069500 8226000 4051000
BUYER 8 |=Apr Show all report filter pages of: 523000 7666500 2229501
O sTYLE 9 | May -] | 544000 25030750 5327001
[J COUNTRY 10 | ®Jun 502000 38782000 2677001
NOOIES 11 |Grand Total 301000 127188250 22864751
[T VAl LIF LISD hd 12
Drag fields b : i =
rag fields between areas below:
14 4 [ o ] anw |
T Filters Il Columns 15
FACTORY A BUYER A 16
17
18
= Rows Z Values 19
Menths A Sumof NO Q.. ~ 20
DATE SHIPPED ~ 21

When a field is entered to the Filter cage, you can generate separate sheets for each item
of that field. The sheets will be named automatically with the item name

Step 1: Enter the field you need to generate pages in Filters Cage ( FACTORY )
Step 2 : Click ‘Analyze’ & then the drop down arrow on ‘Options’
Step 3 : Select ‘Show Report Filter Pages’
St ﬁ Select the field ( FACTORY ) & click OK
-iE D

Asoka.ikad@gmail.com 077 3427725 ikad-trn.com

Consultoncy & Troining



Protect Pivot Table without Slicers

(product  ©__ = %1
rodaun = - ' -
—— v Format Slicer M
Apple -
Row Labels [~ Sum of Order E®y Copy
Banana N - *‘P
Apple 13898 ry Paste Options:
Banana 5682 Gy D
S| Grape I Position and Layout
Cheery 2359 = B Refresh i
Grape 3805 E Sort AtoZ I Size
Mange 2782 Melon Z| So7Zton
:Or - 4 Properties
Melon 4823 ange g\ Clear Filter frem "Product”
Orange 4444 Peach Y= Multi-Select *Product” Move and size with cells
O _ . .
Peach 4332 & Report Connections... * Move but don't size with cells
Grand Total 42125 X R "Product” . . .
emoye Fraduc Don't move or size with cells
E‘Z Group 7| Pri b
T, Bring to Front Print object
2% Send to Back b Locked “
Assign Macro.. Locl test
I El] Size and Properties...
“. Slicer Settings... . B [ Al Text
I ] I ] I I I I
| Protect Sheet ? % || Protect Sheet ? x|
Password to unprotect sheet: Password to unprotect sheet:
| |......| | |...... I
1 E - ]
Protect worksheet and contents of locked cells Protect worksheet and contents of locked cells . Confirm Password B ~ -
| Allgw all users of this worksheet to: Allow all users of this worksheet to: I | Reenter password to proceed. B
— |' Blect locked cells |:|Insert columns Al F |oonoo|
| ¥ select unlocked cells |:| Insert rows 1 B
| |LT Permatcs []insert hyperlinks I | Caution: If you lose or forget the password, it cannot |
|:|Format calumns |:|Delete calumns ' be recovered. It is advisable to keep a list of passwords
1 |:|F0rmat rows |:|Delete rows I | and their corresponding workbook and sheet names in
A |:|Insert calumns |:|Sort i a safe place. (Remember that passwords are
[Jinsert rows |5 b 1| case-sensitive.) =
A |:| Insert hyperlinks K| Use PivotTable & PivatChart L |
[Jpelete columns i | | OK | | Cancel | |
—{ I ] Delete rows v ] Edit scenarios vk | | : :
7 | oK | | Cancel | | oK | | Cancel | I

T —
Conswionoy & Troining



Sample file used :
Module 8C — Formula Auditing A

Module 8C — Formula Auditing B

Tool = 03

Formula Auditing

Asoka.ikad@gmail.com 077 3427725 ikad-trn.com




Sample file used :

FormUIa AUditing Module 8C — Formula Auditing A

Module 8C — Formula Auditing B

* Allows you to graphically display the relationship
between formulas and cells

Features: Easy Auditing of formula dependents and
precedents, including object dependencies (charts,
pivot tables, form controls, Validation formulas,
Conditional formatting formulas etc.)

Fact attend- Jun "20xlsx - Excel (Product Activation Failed)

FILE HOME INSERT PAGEQT FORMULAS DATA REVIEW VIEW POWER QUERY RPIVOT
= (o= 7 n"n -
fx z I IE I I I lm S‘ =] Define Name g',.nTrace Precedents || [ Show Formulas m E
Use in Formula ol Trace Dependents 1 Error Checkin ng - &9

Insert  AutoSum Recently Financial Lo g cal Text Date& Looku pE-'. Math &  Maor Mame ) Watch  Calcu
Function - Used - - - Time~ Reference~ Trig~ Functions ManagerECreatefrnm Selectio RR EEEEE Arrows f ) Evaluate Formula  ywindow Opti

Function Library Defined Names Formula Auditing

Ho-c O E%W%H2 -

- £

/-KAD
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Sample file used :
Module 5C — Data Validations

Tool = 04

Data Validation

Asoka.ikad@gmail.com 077 3427725 ikad-trn.com




. . Sample file used :
pata Vlidatior
_ LIFO - Last In First Out
Finance ||ﬁ
FIFO — First In First Out

Ilﬁ GIGO - Garbage In Garbage Out

|.T

Asoka.ikad@gmail.com 077 3427725 ikad-trn.com




Data Validation

Sample file used :

Module 5C — Data Validations

AGE DEPT || DATE JOINED
31 HRD 12-Jan-01
38 SAL 14-May-04
30 SAL 15-Jun-05
33 FIN 18-Mar-05
40 HRD 22-Nov-06

HAVE THE LIST IN A SEPARATE SHEET

TITLE | FIRSTNAME LAST NAME

Mr AMAL SILVA

Mr SUNIL PERERA

Mrs SONALI PERERA

Miss  SUMUDU MENDIS

Mrs NILMANI WARUSAWITHANA
[ J
 Use DYNAMIC / NESTED LISTS
 Use of INDIRECT() Function

g Home Insert Page Layout

] From Access -
=13

] - LA
=g From Web
. From Other

/-KAD

Conswionoy & Troining

Ly
=1
Existing

|E3) Connections 4 PRl
Al £ AlE
ﬂ-ﬂ 2 z4 z]4]

Refresh Z] Sort

Asoka.ikad@gmail.com 077 3427725
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Filter

. . .

Formulas Data ,Eview View Developer Add-Ins

=
TEE]
Text to

ikad-trn.com

E*E[ 4] Data validation - E

@ Consalidate
Remove . G

Data \I'aliiun — —

Setkings | Input Message || Error Alert




Custom | [ 1gnore plank A"OW Only UPPER CASE TEXT
Data:

between w

Formui: =AND( EXACT( C5, UPPER(C5)), ISTEXT(CS) )

= AMD(EXACTICS, UPPER(CS)), ISTEXT(CS)

Data Validation

settings  Input Message  Error Alert

Validation criteria

Allows

Allow only UPPER CASE

=EXACT( A2 , UPPER(A2) )

Custom

Data:

=EXACT(AZ, UPPER[AZ))|

Data Validation

| ..S-EEI‘.h_ngi: Input Message rror Ale

Validation criteria

Allow only UNIQUE VALUES

Allaw:
Custom «| B 1gnore plank

=COUNTIF ( SAS2:5AS8,A2)=1

W

Eormula:
= COUNTIF[SAS2:5A58 A2)= 1

36



Sample file used :
Module 8D — GOAL SEEK

Tool = 05

What if Analysis - Goal Seek

W
A

Asoka.ikad@gmail.com 077 3427725 ikad-trn.com




Sample file used :
Goal Seek

* |s a what-if analysis tool

* Enables to find the input values needed to
achieve a goal or objective.

* To use Goal Seek, select the cell containing
the formula that will return the result
you're seeking and then indicate the target
value you want the formula to return and
the location of the input value that Excel
can change to reach the target.

Asoka.ikad@gmail.com 077 3427725 ikad-trn.com



http://www.dummies.com/how-to/content/how-to-use-excel-2010s-goal-seek-feature.html
http://www.dummies.com/how-to/content/how-to-use-excel-2010s-goal-seek-feature.html
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Pre and Post Evaluations

Check your Staff’s IT Knowledge
By conducting a Skill Gap Analysis

Pre & Post Analysis after 1 day of Excel Training




Do you know ?

How much of EXCEL your Employees know
& what Tools & Functions they should know

Never try to learn everything in Excel - but learn the Most Important Tools &
Functions required to perform your job efficiently. -

Carry-out a Skill Gap Analysis prior to Training

Either by a 10 minute Questionnaire or a 2 hour Practical Test

Minimum 10 employees
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Customers — Skill Gap Analysis conducted
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Thank You

asoka.ikad@gmail.com
www.ikad-trn.com

0773427725






